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IIpaBuna
BEJICHUS U XPaHEHUs TPYJOBBIX KHIKEK
B MB/]OY oemckuii cao komounuposannozo suoa «Cepeopanoe konvimuye»

1. O01mme moJ10KeHUs

1.1. Hacrosimue mpaBuiia yCTaHABIUBAIOT MOPSIOK BEICHUS U XPAHCHUS TPYIOBBIX KHIDKEK B
MBJ[OY oemckuii cad kombunuposannozo suda « Cepebpsinoe Konvimyey.

1.2. Hacrosimue mpaBwia pa3padOTaHbl B COOTBETCTBHM ¢ TpynoBbIM KojekcoM Poccuiickoit
Denepanuu, npukazom Muntpyvaa Poccun ot 19.05.2021 Ne 320H «O06 yvrBepkaeHuu HOpPMBI

HOPSIIKA BEJCHUS M XPAHEHUS TPYIOBBIX KHIKEK).

1.3. TpymoBas KHI)KKa SIBJSIETCS OCHOBHBIM JIOKYMEHTOM O TpPYIOBOW JCSTEIBHOCTH U
TpyIOBOM cTaxke pabotHuka MB/JOY odemckuii cad xombunuposannoco euda «Cepebpsinoe
KOnvimyey.

1.4. B Tpy1OBYI0 KHMXKKY BHOCSITCSI CBEJICHUS O paOOTHHKE, BBITIOIHIEMOM UM paboTe, IepeBojie
Ha JPYTyI0 TIOCTOSHHYIO paboTy W 00 YBOJBHCHHMHM paOOTHUKA, a TaKXKEe OCHOBAHUS
MPEKPAIICHUS TPYIOBOTO IOTOBOPA M CBEJICHUS O HAIPAXKICHUH 32 YCIIEXH B padoTe.

1.5. CBeneHusi 0 B3BICKAHUSAX B TPYIAOBYIO KHWKKY HE BHOCSTCS, 32 UCKJIIFOUCHHEM CIIydacs,
KOT/J1a JUCIMIINHAPHBIM B3bICKAHUEM SIBJISICTCS YBOJILHEHUE.

1.6. TpynoBele kumxku B MBJ[OY Oemckuii cad xombunuposannozo euoa «Cepebpsinoe
KOnvlmyey BENYTCS Ha PYCCKOM SI3BIKE (MaKdice MO2Ym 6eCMmuch HaA 20CYOAPCMEEHHOM S3bIKe
pecnybnuku 6 cocmage Poccutickou @edepayuu. B smom cnyyae — Ha OypamcKom A3bIKe).

2. BeneHue TpyA0OBBIX KHUKEK

2.1. JInst paOOTHUKOB, MPUHATHIX Ha pa0bOTy BIIEPBEIC, TPYAOBBIE KHUXKKH HE 0(hOPMIISIOTCS.

2.2. B Tpy1OBYIO KHMXKKY BHOCSTCS CIICAYIOIINE CBEICHUS O pAaOOTHHKE:

a) ¢haMumusi, UM, OTYECTBO, JJaTa POKIACHUS (UHCIIO0, MECSII, TOJ]) — HA OCHOBAHUH TMACTIOPTa WIIH
WHOTO JIOKYMEHTA, YJIOCTOBEPSIFOIIETO TUIHOCTH;

0) obpazoBanue, nmpodeccus, CeMUaATbHOCTh — HA OCHOBAaHUU JOKYMEHTOB 00 00pa3oBaHuU, O
KBTH(DUKAIMH WM HATAIUH CIICIIHATBHBIX 3HAHUH (PU MOCTYIUICHUH Ha pa0doTy, TPEOYIONTYIO
CTEIUATLHBIX 3HAHUN WJI CIICITUATBHOMN TOJTOTOBKH).

2.3. Bce 3amMcd O BBINOTHSEMOW paboTe, MEpeBOJe Ha JAPYIYIO TOCTOSHHYIO DPadoTy,
KBTH (DUKAIAH OJILHCHUHU, a TaKKe O HArpKICHHWH, IPOU3BEICHHOM pPadoToaTeIeM

BHOCSTCSI B OBVIO KHFDKKY Ha OCHOBAHHWH COOTBETCTB ero_IpuKasa (pacuopsKeHHs

[2a6OTOgaTeJ'I5I HC ITO3JHEC 5 [23.60“II/IX gHeﬁ, a 1TIpHU YBOJIbHCHUU — B JICHb YBOJIbHCHUSA U JOJIKHbBI
TOYHO COOTBETCTBOBATL TCKCTY ITPUKA3a ( PACTIOPSKCHUA ).

2.4. 3anucu maT BO BCEX pasjieiiaX TPVIOBBIX KHIDKEK IMIPOU3BOISITCI apaOCKMMH rudpaMu
YHCJIO M MECSL — IBY3HAUYHBIMU, IO — YETBIPEX3HAYHBIMHU ).

2.5. 3anwcu peKOMEHJIYETCS TPOU3BOAMTH _aKKYPATHO, CBETOBOJIOCTOWKHUMH HYEPHUIAMU
[ACTOM., KPAacKOH. TrejeM) YepHOI'0. CHHEro WM (hHOJIETOBOIO IIBETa M _0€3  KAKHUX-IH00

cokpamenuil. He gomyckaercss nmucaTrbh  «IIp.» BMECTO _ «IIPUKa3».  «pPacll.» _BMECTO
«PacCHOPSKEHHUE», «I1e€p.» BMECTO «IiepeBefeH». Takxke 3amucu MOryT ObITh HOJHOCTBIO WIIU
YaCTUYHO IIPOU3BE/ICHBI C MCIOJIb30BaHUEM TEXHUUECKHUX CPEJICTB IYTEM MepeHoca KpacuTenen
WIM B BUJIE OTTUCKA IITaMIIa (TIEYaTH).

2.6. 3anucu B TPYAOBYIO KHIKKY O IPUYKMHAX YBOJIbHEHUS (IIPEKPAIIEHUs] TPYAOBOIO JOIOBOPA)
BHOCSITCSI B TOYHOM COOTBETCTBHM ¢ (opmynupoBkamu TpynoBoro koaekca Poccuiickoit
®denepauy UK HHOTO (eIepaIbHOTO 3aKOHA B CIEYIOLIEM MOPSAKE:

B rpade 1 craBUTCS MOPSIKOBBII HOMEp 3amucu; B rpade 2 ykasbplBaeTcs JlaTa yBOJbHEHUS
(mpekpatieHusi TPyAOBOTO JIOroBOpa); B Trpade 3 nmemaeTcs 3amuch O MPUYUHE YBOJBHEHHS
(mpexpalieHus: TPyJOBOTO JI0roBopa); B rpade 4 yka3blBaeTcs HaMMEHOBaHHME JOKYMEHTa, Ha
OCHOBaHMU KOTOPOrO BHECEHAa 3alliCh, — INpUKa3 (paclopspKeHHe) WM HHOE pelIeHue
paboTtonarens, ero gata 1 HOMep.



2.7. CBenenust o paboTe MO0 COBMECTUTENHCTBY (00 YBOJIBHEHHH C 3TOH PabOThI) MO KEJIAHUIO
paboTHHKAa BHOCATCS MO MECTY OCHOBHOW pabOThl B TPYAOBYIO KHIKKY Ha OCHOBAaHHH
JOKYMEHTA, TTOITBEP>KJAIOIIETO PAdOTY 110 COBMECTHTEIIBCTBY.

3anucu o mpueMe Ha palboTy IO COBMECTUTENBCTBY, O TEpPEeBOJAC U 00 YBOJIBHEHMH MOLYT
BHOCUTBECSL B _TPYIOBYIO KHIDKKY KAaK B XPOHOJIOTUYECKOM _TIOPSJKE, Tak ¥ __OJoKaMu
OJJHOBPEMEHHO O NpHEeMEe M _VBOJIBLHEHHH) IOCJIC YBOJBHEHHS W3 KaXKIOW OpraHu3aluy_Ha
OCHOBAHMHU JIOKYMEHTA, COIEP)KAIIEero CBEJCHUS O TNpUeMe Ha padoTy W O NpeKpamieHUH

TAHHOT'O TPYIOBOrO joroBopa. Ilpu 3ToM 3ammch 0 paboTe MO COBMECTUTEILCTBY BHOCHTCS
TaKXe B TEX CAyYasx., KOraa paboTa 0 COBMECTUTEILCTBY UMENIa MECTO JI0 TPYAOYCTPONCTBA K
paboToaTento, paboTa y KOTOPOro Juisi pAOOTHUKA SIBISETCSI OCHOBHOM.

28. B CJIy4dac Npru3HaHrud BPEMCHHOI'O TIEPCBOJId MMOCTOAHHLIM, B TPYJIOBYIO KHUKKY BHOCHUTCA
CJIc ag 3amuch: B rpade 1 pasmena «CBeaeHHS O Pa0OTE» CTABUTCS ITOPSIKOBBIM HOME

3ammcu, B rpade 2 craBuTcsa jgara  (HaKTHUECKOTO Hayajga WCIOIHCHHS Pa0OTHUKOM
00s3aHHOCTEH B CBSI3M C BPEMCHHBIM IepeBoJOM. B rpade 3 yka3bIBaeTCs HAMMEHOBAaHUE
CTPYKTYpHOTO moapasaeneHus MB/[OY demckuii cad xombunuposannozo euoa «Cepebpsnoe
Konvlmuye»_C YKa3aHUEM ero KOHKPETHOTO HAMMEHOBAHU s, HANMEHOBAHUS JIOJHKHOCTH (paboThI),
crenuanbHOCTH, npodeccuu ¢ ykazanueM kBanudukaimu, B rpady 4 3aHOCATCS J1aTa U HOME
IIpUKa3a (pacropsLKeHMs) 3aBe ero_MHEJ[OY Oemckuii cad KOMOUHUPOBAHHO20 BUOA

((C€p€6ple0€ Konelmye», Ha OCHOBAHHWU KOTOPOIr'O [za6OTHI/IK OBLI BPECMCHHO TICPCBCJACH W HaA

OCHOBAaHHHU KOTOPOI'O [2360THI/IK ICPCBC/ICH Ha IIOCTOSIHHOHM OCHOBE.
2.9. Ilpu OJIbHCHHMH (ITPCKPAINICHHUN T OBOI'0 JIOTOBOPA) B CBA3HM C IIEPEBOIOM PAOOTHHKA HA

MOCTOSIHH a0oTV K oMy paboroaarenro (B opraumzanur) B rpade 3

paznmena «CenmeHus o paboTe» TPYIAOBOW KHFDKKH _YKA3bIBACTCSA, B KAKOM TIOPSIKE
OCVILIECTBIAETCS IIEPEBO; 10 IPOChOe pPaOOTHHUKA WK C €ro COrjacus, W HAWMEHOBAHUE

OpraHu3alNy WIA WHAWBUAIYAIBHOTO MPEIIPUHUMATEIS, Ky/1a IEPEBOIUTCS PAOOTHHK.
2.10. 3amucu o TpodeCCHOHATBHOW CITY’)KEOHOW MACSITeNLHOCTH B BHUJE TOCYJapCTBEHHOMN
IPaXXJIaHCKOW U MYHUIIMIAIBLHOMN CIIy>KObI, BOGHHOM CITY>KOBl U TOCYIapCTBEHHOM CIIy>KObI MHBIX
BUJIOB, KOTOPBIE YCTaHABIMBAIOTCS (peepalbHBIMU 3aKOHAMH, BHOCATCS B TPYIOBYIO KHIKKY
0 MECTYy MPOXOXICHUS CIYXKObI C y4YETOM IIOJIOKEHUIH COOTBETCTBYIOIIMX (pemepantbHbIX
3aKOHOB, MHBIX HOPMAaTHBHBIX NPABOBBIX AKTOB, YCTAaHABIMBAIOLIUX IOPAIOK IPOXOKACHUS
TOCYJaPCTBEHHOM CITYKOBI.
2.11. B pazgenax «Csenenust o pabore» n «CBeleHUs O HArpaKACHUM» TPYIOBON KHUKKHU
3aUEPKMBAHUE paHEE BHECCHHBIX HETOYHBIX, HEMNPAaBWIBHBIX WJIM WHBIX MPU3HAHHBIX
HEJICVCTBUTEJIbHBIMU 3aMUCEN HE TOMYCKAETCS.

B Takom ke mopsake mpu3HaeTcsl HEeACHCTBUTEIbHONW 3alUCh 00 YBOJIBHEHUH, MEPEBOJIE
Ha JIPYT'YIO [TOCTOSIHHYIO pa0oTy B cllyyae MpU3HAHUs HE3aKOHHOCTH YBOJIBHEHUS WM MEpeBoJia
camMuM paboTronareneM, KOHTPOJIbHO-HAJ30pHBIM OpPraHoOM, OPraHoM II0 PacCMOTPEHHIO
TPYAOBBIX CIIOPOB MJIM CYJOM M BOCCTAaHOBJEHHS Ha MpeXHEH pabdoTe WIM H3MEHEHUus
(bOpMyYIHPOBKH IPUUYUHBI YBOJIbHEHHUS.
2.12. B TpynoByI0 KHMXKKY BHOCSTCSI CIEAYIOLIME CBEIEHUS O HAarpaXKACHUM (TMOOILIPEHHH) 3a
TPYAOBbIE 3aCIYTH:
a) O HarpaXxJACHUM TOCYJAapCTBEHHBIMH HarpajaMy, B TOM 4YHCIE€ O IPHUCBOECHUU
rOCYy/IapCTBEHHBIX TIOYETHBIX 3BaHUI, Ha OCHOBAaHWU COOTBETCTBYIOIIMX YKa30B M HHBIX
peueHui;

0) o mnarpaxneHuu Harpagamu Ilpesunenta Poccuiickoii ®enepanuu u IlpaButenscTBa
Poccuiickoit Denepariu, HarpagamMu (dhereparbHbIX U PETHOHAIBHBIX OPraHOB BIACTH, OPTaHOB
MECTHOTO CaMOYVIIpaBJieHUsl, MPOGhCOI030B (B OTHOIICHUH YJICHOB IPO(HCOI030B):;

B) O HArpaKJICHUW IOYCTHBIMH IpaMOTaMH, HArpYAHBIMHM 3HAaKaMM, 3HAYKAMH, JUILIOMAaMU
IIPOM3BOIMMOM Pa0OTOIATEISIMU;

r) O [Jpyrux BHJAAX TOOHIPEHHs, TPETYCMOTPEHHBIX 3aKOHOJATENLCTBOM Poccuiickoi
Qenepauny, a TakK€ KOJUIEKTUBHBIMU JOTOBOPAaMHM, MPABUIAMH BHYTPEHHETO TPYIOBOIO
pacnopsika, ycTaBaMH U MOJOKEHUSIMH O TACIIUIUINHE.

2.13. M3meHeHus 3amuceil B TPYIOBBIX KHIKKAX O (aMWiIMM, MUMEHH, OTYECTBE U JlaTe
POXIEHUS TPOU3BOAATCA HA OCHOBAHUU MACIIOPTa, CBUAECTENBCTBA O POXKACHUU, O PETUCTPALIUU



Opaka, 0 pacTOp>KeHHH Opaka, 0 IepeMeHe UMEHH U APYruX JOKYMEHTOB M CO CCBUIKOW Ha MX

HOMED, AaTy U OpraH, BbIIAaBIINNA JOKYMEHT.

2.14. Tlpn HanM4MK B TPYAOBOM KHUKKE 3allMCH 00 YBOJBHEHHHM WM TIEPEBOJEC HA APYTYIO

paboTy, TpHU3HAHHOW HEAECHCTBUTEIbHOM, paOOTHUKY IO €ro MHCbMEHHOMY 3asiBJICHHUIO

BBIJIACTCS JYyOJIMKAT TPYIOBOM KHM)KKH IO MECTY paldoThI, I/ie ObUIa BHECEHA HETPaBUIIbHAS MU

HETOYHAasl 3alllUCh, B KOTOPBIN MEPEHOCATCS BCE IIPOU3BEJCHHBIE B TPYIOBOM KHUKKE 3alllCH, 32

WCKJIFOYECHHMEM 3aIIUCH, IPU3HAHHON HEACUCTBUTEIbHOM.

Ecnu  opranmszanums, KoTopas TMpOW3BENa HENPABHIbHYIO WM HETOYHYIO 3aIlkCh,
pEOopraHu30BaHa, UCIPABICHUE IPOU3BOMUTCSA €€ MPABONPEEMHHUKOM, a B Cilydae JIMKBUIALUU
opraHuzaii — padoTojaTeneM IO HOBOMY MECTY pabOThl MM MO MECTy paloOThI, TAe ObLIa
BHECEHA TOCIIE/THIS 3aKCh B TPYJOBYIO KHI)KKY, HA OCHOBAaHUH COOTBETCTBYIOIIETO TOKYMEHTA.

Ecnun HenmpaBwibHas WIM HETOYHas 3alUChb B TPYNOBOM KHMXKKE IPOU3BEICHA
paboronareneM — (pU3HMUECKUM JIHIIOM, SBISIFOIIMMCS WHAMBHYaTbHBIM MPEINPUHUMATENEM, U
NeSITEIbHOCTb €ro MpeKpalleHa, UCIpaBlIeHue IPOU3BOAUTCS paboToAaTesIeM 110 HOBOMY MECTY
paboThl WM 1O MeCTy paboThl, r7ie Obljla BHECEHA MOCIEIHSS 3aluCh CBEACHUH 0 pabore Ha
OCHOBAHHMHU COOTBETCTBYIOLIETO JTOKYMEHTA.

3. Yuer U XpaHeHHe TPYAOBbIX KHHKEK

3.1. C uenbto y4yeTa TpyAOBBIX KHH)KEK, a TaKXkKe OJaHKOB TPYIOBOW KHMKKU U BKJIAJIbIIIA B HEe

B MBJ]OY oemckuti cao kombunuposarntozo euoa « Cepebpsanoe konvlmuye»BeaeTcs:

a) MPUXOTHO-PACXO/IHASI KHUTA TI0 y4eTy OJIaHKOB TPYJOBOM KHIDKKU U BKJIAJBIIIA B HEE;

0) KHUTa y4yeTa ABM)KEHHs TPYAOBBIX KHI)KEK U BKJIAbILICH B HUX.

3.2. TpynmoBas xkHuxkka xpanurci B MBJOY Oemckuii cad komOuHuposanno2o euoa

«Cepebpsanoe konvimye»y BbIAACTCS pAOOTHHUKY B CITydasiX:

— YBOJIBHEHMS — B JIeHb YBOJIbHEHUS. Tpy/0Bble KHUXKKHU, HE MOJy4YeHHbIE PAOOTHUKAMU MIPU
YBOJIBHEHUU JHMOO B cilydyae CMEpTH pPaOOTHUKA ero OimKalIiuMH pOJICTBEHHUKAMHU,
XpaHarcsa 10 BocTtpeboBaHus B MB/OY odemckuii cad KOMOUHUPOBAHHO20 6UOA
«Cepebpsanoe Konvlmye» B COOTBETCTBMM C TpeOOBAHUSAMU K UX XPaHEHHIO,
YCTaHOBJICHHBIMH 3aKOHOJaTebcTBOM Poccuiickoit denepanyn 00 apxuBHOM Jele;

— TpEenBSBICHHS B OpPraHbl COIUAIBHOTO CTpaxoBaHUS. TpyaoBas KHHXKKA BBIIACTCA
pabOTHUKY 1O MHCbMEHHOMY 3asBIICHHIO B TeueHHe 3 (Tpex) pabouux JHEeW ¢ MOMEHTa
10J1auu 3asiBJICHUS.

3.3. OTBETCTBEHHBIM 3a BEJICHUE, XpaHEHHWE, YYeT W BbIIAa4y TPYHOBBIX KHHKEK SBISIETCS

cneyuanucm no KaopamMBJ[OY Oemckuii cao kombunuposannozo euda «Cepebpanoe

KOnvlmyey.

4. Oco0eHHOCTH 3aNIOJTHEHHUS ¥ BbIJA4YH 1y0JMKATAa TPYA0BOl KHHKKH

4.1. AyOnukar TpylOBOM KHMXKKU BbIJaeTcs paOOTHUKY He mo3faHee 15 paGouux qHEH co nHs

1oJauu pabOTHUKOM 3asiBJICHUS.

4.2. B ny6nukat BHOCATCS CIEIYIOIUE CBEICHUS:

CBeJIeHUS O pPaOOTHUKE:

a) (hammiIns, UM, OTYECTBO (IPU HAJIMYMH), AaTa POKICHHUS;

6) oOpa3zoBanue, mpodeccusi, CenualbHOCTh — HA OCHOBAaHUM JIOKYMEHTOB 00 00pa3oBaHMH, O

KBaJTM(UKAIMY WA HATMYAA CHICTIHATBHBIX 3HaHUH (TIPY MOCTYIUICHWU Ha paboTy, TpeOyIonIyo

CHelHaTbHbIX 3HAHUN WM CTIEHUAIbHON OATOTOBKH);

B) CBEJICHUS O Pa0OTHHUKE, yKa3blBaeMble Ha MEPBOM CTpaHUIE (TUTYIBHOM JIUCTE) TPYIOBOM

KHIDKKH, 3aMTOTHSIIOTCS CIEAYIOIIMM 00pa3oMm:

—  (amuaus, UMA U OTYECTBO (IIPU HAJTMYUH) YKA3bIBAIOTCS MOJHOCTBIO, €3 COKpAIleHUi UiH
3aMeHbl UMEHU U OTYECTBAa MHUIMAJIAMH, 1aTa POXKIACHUS 3alHCHIBACTCS TIOTHOCTHIO (YHCIIO,
MECSIII, TO/T) Ha OCHOBaHHH TIACTIOPTa MIIM WHOTO JOKYMEHTA, YIOCTOBEPSIONIETO JTMIYHOCTH;

— 3amuck 00 oOpa3oBaHHM (OCHOBHOE 00IIee, cpeaHee odiiee, cpeaHee MpodhecCHoHaIbHOE,
Beicuiee (OakalaBpHuar, CHELMAIUTET, Marucrparypa, MOATOTOBKAa KaJIpoB BbICHICH
KBaJTM(HKAIIMM) OCYIIECTBISIETCS TOJBKO Ha OCHOBAaHWUH JOKYMEHTOB 00 00Opa3oBaHUM
(arTecraTa, y1I0CTOBEpEHUS, JUIJIOMA);

— mnpodeccuss M (WIM) CHENMATIBHOCTh YKA3bIBAIOTCS HAa OCHOBAaHMM JOKYMEHTOB 00
00pa3oBaHUM, KBATH(PHUKANNN WM HAINYANA CIICIUAIBHBIX 3HaHWUH (IPU MOCTYIUICHUH Ha



paboty, TpeOyIolIyl0 CHEeIHaIbHBIX 3HAHUN WM CHELHaTbHONW MOATOTOBKM) HIIU JIPYTHUX
Ha/iIekale ohOpPMIICHHBIX TOKYMEHTOB;
T) Tocjie yKa3aHus J1aThl 3aM0JHEHUS TPYAOBON KHIDKKM PaOOTHHUK CBOEH MOJIMMUCKHIO Ha TIEPBOi
cTpaHuIe (TUTYIBHOM JIMCTE) TPYAOBOI KHIKKU 3aBEpsET MPAaBUIbBHOCTh BHECEHHBIX CBEJICHMIA;
J) TEepBYIO CTPaHUIy (TUTYJIBHBIM JIHCT) TPYAOBOM KHHKKH IOJIMUCHIBACT TAKKe JIUIO,
OTBETCTBEHHOE 3a BbIauy TPYAOBBIX KHIKEK, IOCJIE€ YEro CTaBUTCS Ie4aTh OpraHU3aluu
(meyaTh KaapoBOil CIykObl) (IpU HATMYHMH T€YATH), B KOTOPOH BIEPBBIC 3alOJIHEHA TPYIOBas
KHUKKA,
e) cBefeHUs1 00 o0mmeM crtake paboThl paboTHUKA 10 moctyruieHuss B MB/[OY oemckuii cao
KoMoOunuposannozo euda « Cepedopsamnoe konvimye», HOATBEPKICHHOM TOKYMEHTAIBHO;
) CBEJICHUA O pabOTEe M HArpa)xJeHUH (MTOOMIPEHUH), KOTOPbIE BHOCUJIMCH B TPYAOBYIO KHHKKY
IO MOCJIETHEMY MECTY PabOThI.
4.3. Ecnu pabGotHuk 10 moctymwieHus B MB/JOY Odemckuii cad KOMOUHUPOBAHHO20 BUOA
«Cepebpanoe xonvimyey yxe paboTall, TO MPU 3aMOJHCHUU AYOJIMKAaTa TPYAOBOW KHIKKH B
pazzneine «CBenenust o pabote» B rpady 3 BHOCUTCS 3amKch 00 001IEeM TPYJOBOM CTaxe padOThI
B KauecTBe pabOTHHMKA A0 mOCTyruieHUus B MB/OY oemckuii cao KoOMOUHUPOBAHHO20 6UOA
«Cepebpsanoe konvimyey, IOATBEPKICHHOM COOTBETCTBYIOIIUMH JIOKYMEHTAMH.

OO0muii cTaxx paboThI 3aMUCHIBAETCS CYMMapHO, TO €CTh YKa3bIBaeTCs 00Iee KOIHMUECTBO
JIeT, MECALEB, THEH paOboThl O€3 YTOYHEHUS, Y KaKOTo paboToaaresns, B Kakhe Nepruo Ikl BpeMEH!
¥ Ha KaKHUX JTOJDKHOCTSAX paboTajl B MPOIIOM BJaIeNell TPYI0BONH KHUKKH.

[Tocne oToro oOmWMii TpymoBOM cTax paboOThl, MOATBEPKACHHBIM HaJIeKaIle
0(pOpMIICHHBIMH TOKyMEHTAaMH, 3aITMCBIBACTCS 110 OT/IEIBHBIM IEPHOAaM paboThl B CIETYIOMIEM
nopsiike: B Tpade 2 yKaszplBaeTcs Jata npueMa Ha pabory; B rpade 3 3ammchiBaeTCs
HAaUMEHOBaHME OpraHu3anuu (padoromarens), rae paboran pabOTHHK, a TaKKe CTPYKTYpHOE
nojapasjieneHue W pabora  (JODKHOCTB), CHEIUAIBHOCTh, Mpodeccus ¢ yKa3aHUEM
KBaJTM(UKAIMY, HA KOTOPYIO ObLT MPUHSAT PaOOTHUK.

Ecnu mpencraBieHHBIMU JOKYMEHTAMH MOATBEPKAAETCS, YTO paOOTHUK MEPEBOAUIICS Ha
JIpYTYIO0 TIOCTOSIHHYIO paOOTy B TOM ke opraHuzanuu (y Toro ke paborozgaresns), To 00 3TOM
TaKXe JIeNIaeTCs COOTBETCTBYIOIIAS 3aIHCh.

3areM B rpade 2 yka3bIBaeTcs AaTa yBOJIbHEHUS (MPEKpalleHus TPYAOBOro JI0r0BOpa), a B
rpade 3 — npuurHa (OCHOBAHWE) YBOJILHEHHUS, €CITH B MPECTABIEHHOM PAaOOTHUKOM JOKYMEHTE
UMEIOTCS TaKUe JTaHHBIE.

B ToM cnydae xorga JOKyMEHTBI HE COJIepKaT MOJHOCThIO YKa3aHHBIX BBILIE CBEACHUHN O
paboTe B mponuiom, B JyOIHUKAT TPYAOBON KHIKKHA BHOCATCS TOJIBKO UMEIOIHECS B JOKYMEHTaX
CBEJICHMUSL.

B rpade 4 ykasbiBaeTCsi HaMMEHOBaHUE, JaTa W HOMEpP JOKYMEHTa, Ha OCHOBaHHUH
KOTOPOTO TPOM3BEACHBI COOTBETCTBYIOIIME 3amucd B AyOnukare. OpUTHHAIBI JTOKyMEHTOB,
MOJTBEPKIAIONINX CTaX Pa0OTHI, IMOCIIE CHATUS ¢ HUX KOMHK M HA/JISKAIIETO MX 3aBEPEHUS
BO3BpalIAalOTCA UX Bilajenblly. B cioydae eciam yTpata TpyJOBOW KHMXKKM IMPOM30IILIA MO BHHE
paboTHuKa, yka3aHHoro B M. 3.1 Hactosmux IlpaBui, To OH 00s3aH coOpaTh MHOPMAIIHIO C
IpebIIYIIUX MeCT paOoThl Biajeiblla TPYIOBOW KHMKKHM U BHECTH ee B nyOnukat, a MB/[OY
demckuti cad Kombunuposarnnoz2o euda «Cepebpanoe Konvimye» OKa3bIBae€T COJCUCTBUE
pabOTHUKY B TIOJTYYEHUU JOKYMEHTOB, TIOATBEP)KIAIOIINX CTaX €ro paOboThI, MPEAMIECTBYIOMIAN
MOCTYIJIEHUIO Ha paboty B MBJ[OY odemckuii cad kombunuposannozo euoa «Cepebpsinoe
KOnwvimyey.

4.4. Tlpu Bblgaue ny0OnMKaTa B MPaBOM BEpXHEM YIUIy MEPBOM CTpaHHIBI AyOiMKaTa TPYAOBOM
KHIKKH Jienaetrcs Haanuchb: «Jlyonmukaty». Ha mepBoii cTpaHuiie (THUTYJIBHOM JIMCTE) MpEeXHEH

prl[OBOfI KHIKKY nuieTcs: «B3aMeH BeIIaH ,E[YGJ'II/IKaT)) C YKa3aHUCM €ro CCprUU U HOMCPA.
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