CorngcoBaHo V1sepaao

Tpgncenarens [K 3asenyrommit MBJIOY netckuii can

&_.__Ln_&%ﬁ_Cmpueaa J.C. KOMOHHHPOBAHHOIO BU/A

«O¢» 2017 r. «(,epeﬁpﬂuoc KOTBITIE) .

""'/ Jaituesa T, B
«Z prciresfod / 201
" 3 SI
BeesieHo B feicTBHE anom a 83 \
or U4 (0 L&/ 5 Ne /»(_/ A /
P

IMonoxenne
0 3amuTe, 00paboTKe M Nepeaaye NepPCoOHANbHBIX
nannbix padorauxos MBJIOY nerckmii can
komOunrupoBannoro Buaa «CepedpsiHoe KONbITIE)

1. Cepepobaitkainck



1. OBIIIUE IMOJOXEHUSA
1.1. Jannoe IlonoxkeHue o 3ammrTe NMEpPCOHANbHBIX AaHHBIX (najnee [lomoxkeHue)
pa3zpabotano B cootrBercTBUU ¢ D3 ot 27.07.2006 Nel152-D3 «O nepcoHaIbHbBIX
maHabeIx»; ¢ @3 ot 25.07.2011 Ne261-d3 «O BHeceHun usMeHeHun B @3 O
MepCOHANIBHBIX JaHHBIX»; ¢ [loctanoBnenuem IIpaButenscrBa PO ot 17.11.2007
Ne781 «O6 yrBepxknenun Ilonoxenuss o006 obOecrneueHun O€30MaCHOCTU
NEPCOHANIbHBIX JaHHBIX MpU HX 00paboTke B HUHGOPMAIIMOHHBIX CHCTEMax
IIEpCOHANBHBIX AaHHbIX»; ¢ [locranoBnenuem lIpaBurenscrBa PO ot 15.09.2008
Ne 687 «0O06 yrBepxkaenuu IlomoxeHnuss 00 OCOOEHHOCTSIX 00paOOTKU
MEPCOHANBHBIX  JaHHBIX, OCYIIECTBISIEMONH 0€3 MCIOJIb30BaHUS  CPEACTB
aproMatuzauun»; ¢ Ilpukazom DOCTIK Poccum Ne55,OCH Poccunm  Ne6,
Munundopmcsszu Poccun Ne20 ot 13.02.2008 «O6 ytBepxknenuun Ilopsaka
MPOBECHUS KIacCUuPUKAIMU HHPOPMAITMOHHBIX CUCTEM MEPCOHATBHBIX TaHHBIX);
TpynossiM konexcoM P® ot 30.12.2001 rnaBoii 14, Koncturynueit PO u npyrumu
HOPMAaTUBHBIMH TOKYMEHTAMHU.
1.2.Hactosimiee Ilomoskenue ompenenseT MopaIoK o0pabOTKU TMepCOHATbHBIX
naHHbIX  pabotHukoB MBJIOY  nmerckuii cag  KOMOHMHHPOBAHHOTO — BHJIA
«CepeOpsiHOE ~ KOMBITIIE» W TapaHTUU KOH(DHUICHIIMAILHOCTH  CBEJCHUMH,
MPEAOCTABISEMbBIX PYKOBOJAUTENIO YUPEKICHHUS.
1.3.1lenpto Hactosmero IlomoxkeHus sBisieTcss oOecHeueHHE 3alUTHI  PaB
rpakJaHuHa Mpu 00pabOTKE €ro MepCOHAIbHBIX JIAHHBIX, B TOM YHUCJE 3allUThI
MpaB HA HEMPUKOCHOBEHHOCTh YACTHOW JKU3HH, JIMYHYIO U CEMEWHYIO TAHY.

2. TIOHATHUE U COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. IlepcoHanbHbIE JaHHBIE COTPYAHUKA TPEAOCTABISAIOTCS CAMUM COTPYAHUKOM.
Ecau monmyduTh mepcOHalIbHBIC JaHHBIE COTPYAHMKA MOXHO TOJBKO Yy TpEThe
CTOPOHBI, TO PaOOTHUK JOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U y HEro
JIOJDKHO OBITh TIOJy4€HO MTUCEMEHHOE COTJIacHe.
[lepconanbHble TaHHBIE COTPYAHUKA BKIIOYAIOT B CEOS:
AHKeTHBIEC U OnorpaduyecKkue JaHHBIE.
. [TactiopTHBIE aHHBIE
. CBeieHUS ¥ TPYZOBOM U OOIIIEM CTa)e
. Janupie CHUJIC
. UHH
. CBeieHUsI O BOMHCKOM YYETe
. CBenenust 00 00pa3oBaHUU
. CBUIETENIbCTBA O POXKACHUU JeTeH
. CBuzerenbcTBa 0 Opake/ pacTOp>KEHUH Opaka
. CnpaBka 0 HaJIMYMK/ OTCYTCTBUU CYIUMOCTHU
10. CBenenus o 3apabOTHOM TIaTE
11. CBenenus 0 3aHUMAEeMOM T0KHOCTH
12. JInuHoe neno, TpyaoBask KHIKKA
13. CBenenus o JONOJHUTEIBHBIX JOX04aX
2.2. TlepcoHanbHble JaHHBIE BOCHUTAHHUKOB YUYPEKICHHUS TMPEJOCTABISIIOT HUX
pOAUTENH (3aKOHHBIE MTPEJCTABUTENH).
[lepconanbHbIe TaHHBIE BOCMUTAHHUKA BKJIIOYAIOT B CEOSI:
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1. /laHHBIE CBUAETENBCTBA O POKIACHUN

2. Hannsie CHJIC

3. JlaHHBIE CTPAXOBOTO MEIUIIMHCKOTO MOJIMCA

4. npopMaiiio 0 COCTOSIHUM 370POBbS

5. XapakTeprucTUKa BOCIIUTATEIIS

2.3.IlepcoHalnbHble TaHHbIE POAUTENEH (3aKOHHBIX MPEACTABUTENCH) BKIIOYAIOT B
ceost:

1. ITaciopTHBIE TaHHBIE

2. CBeieHUs O HAIMYUKM UHBAJUHOCTH

3. CBeneHus O IpaBe BHEOUYEPENIHOIO WM MEPBOOYEPETHOTO MOJYYEHHS MecTa
JUIs peOCHKa B YUPEXKICHUU

4. HWudopmamms 0 NOATBEpXKACHHMM  CTaTyca  MHOTOJETHOM  CEMbH,
Majo000ece4YeHHOM CEMbH.

3. OBPABOTKA ITIEPCOHAJIBHBIX TAHHBIX.

3.1. O6paboTka MEePCOHAIBHBIX AAaHHBIX — 3TO cOOp, 3aIlKCh, CHCTEMaTH3AIlus,
HAKOIUJICHUE, XpaHEHHUE, YTOUYHEHHE (OOHOBJIICHHE, W3MEHEHHE), W3BJICUCHHUE,
UCIIOJIb30BaHUE, Tepedada  (pacrpocTpaHEHue, MPeAoCTaBlIeHUEe, JIOCTYII),
o0e3nuuuBaHue, OJOKUPOBAHHUE, YJAJICHUE, YHHUUYTOXKEHHE, COBEpIIAEMOE C
HCITIOJIb30BAaHUEM CPEJICTB aBTOMATHU3AIIMHU WK 0€3 UCTIOIb30BaHUS TAKUX CPEJICTB.
Ona ocymecTBisieTcss il  oOecrieueHusi COOJIIOICHUS 3aKOHOB M HMHBIX
HOPMATHBHBIX TPABOBBIX aKTOB (COACHCTBHUS B TPYMOYCTPONCTBE, MPOIABUKECHUU
no ciayxoOe, oOecrneuyeHUH JIMYHOM O€30MacHOCTH, KOHTPOJIS KadecTBa U
KOJMYECTBA BBIMOJTHAEMON pabOThl, OOEeCIeueHNus COXPAHHOCTH WMYIIECTBa,
OILIATHI TPY/1a, TIOJI30BAHUS JITOTAMU).

3.2. [TonyueHnnbie nepcoHaIbHbIE JTAHHBIE MOJJIEKaT 00paboTke
HEaBTOMATU3HPOBAHHBIM CIIOCOOOM.

3.3. HeaBTroMaTu3mpoBaHHOW 00paOOTKOM MepcoHaNbHbIX AaHHBIX B MBJIOY
SIBJISICTCSL:

1. 3anonHeHne U BeICHUE TPYIOBBIX KHIKEK

2. 3arnoHeHHE JIMYHBIX KapTOUYEeK paOOTHUKOB (YHUHUIIMPOoBaHHAs Gopma T-2)

3. Benenue npuka3oB Ha 3apIuiary, IpEeMHH;

4. Yuer u XxpaHeHue ey 00 aIMUHUCTPATUBHBIX MPABOHAPYIIECHUSIX

5. Benenue nu4HBIX €71 BOCIIMTAHHUKOB.

3.4. Corpynauku MBJIOY u pogutenu (3aKOHHbIE MPEICTABUTEIN) UMEIOT MIPaBO
Ha OT3bIB COTJIacusl Ha 00padOTKy NEPCOHATBHBIX TAHHBIX, KOTOPBIA 0opMIIsieTCs
B ClielMaIbHOM (hopMe Ha UMsI 3aBEAYIOIIETO.

3.5. Tlpu o00paboTke TmEpPCOHAIBHBIX JAHHBIX AAMUHUCTPALMS YUPEIKICHUS
pykoBoAcTByeTcs ctatheld 86 TpynoBoro koaekca Pocculickoit denepaumu.

4. 3SAIIIUTA IEPCOHAJIBHBIX TAHHBIX B MB1I0Y

4.1. TlepcoHanbHbIe NaHHBIE. PAOOTHUKOB XPAaHATCS B KaOWHETE KaJpOBUKA B
ceiide; BOCIMTAHHUKOB YUPEXKICHUS] XpaHATCS B KaOWHETE 3aBENyIOIIero, B
mkady u HecropaemMom ceiide, a TakkKe B DJIECKTPOHHOM BUJE U COOOIIAOTCS
JIVIIb Y3KOMY KPYTY JIALI.



4.2. XpaHeHue nepcoHaIbHBIX JaHHBIX paOOTHUKOB U BocnuTaHHukoB MBJIOY B
OyXranTepuu U METOJUYECKOM KaOWMHETE, COTPYIHUKH KOTOPBIX MMEIOT IMpPaBo
JIOCTYTa K MEePCOHAJIBHBIM JIaHHBIM, OCYHIECTBIISIOTCS B MOPAJIKE UCKIIOYAIOIIUM
JIOCTYT K HUM TPETHUX JIUII.

4.3. B MBJIOY wumeercst yTBEp KICHHBIN 3aBEIYIONIMM MEPEYEHb JOJIKHOCTEM,
UMEIOIINX JOCTYI K MePCOHATIBHBIM JTaHHBIM. JlaHHBIN H0CTYyN HEOOXOIUM UM JIJIst
MOJIHOIEHHOTO UCIOJIHEHUS MX TPYIOBBIX 00si3aHHOCTEH. J[OKyMEHTBI U
uH(popMaIus n30UpaTeIbHO 1 000CHOBAHHO PACIIPEACIICHBI MEX Ty PAaOOTHUKAMH.
JlocTyn K MEepCOHabHBIM JIaHHBIM 0€3 CHEIUAJIbHOIO pPa3pelieHUusT HMEIOT
pabOTHHKH, 3aHUMAIOIIME B OpraHU3alWd CJIEAYIOLIHE AOHKHOCTH (TOJBKO B
npenesax CBOe KOMIIETEHIINH ):

1. 3aBenyromuii MBJIOY

2. Crapmmii Bociurarens MbBJI0Y

3. 'masnsiii 6yxranrep YO, MBJIOY

4. 3aBx03 MBJIOY

5. Menonpouszsoautenbr MBJIOY

6. byxranrep MBJIOY

7. HauanpHuK Mmi1aHoBO-3K0HOMHUYECKoro otaena Y O.

C ocranbHbIMH pabOOTHUKAMHU TMPOBEJEHA Pa3bsICHUTENbHAS paldoTa 1o
MPEAYNPEXKICHUIO YTPAThI IIEHHBIX CBEICHUI MpU padoTe ¢ KOHPUIECHIIUATLHBIMU
JIOKYMEHTaMHU.

JlocTym K TNEpCOHAIBHBIM JaHHBIM HMEIOT CIEAYyIOIIME BHEIIHUE
CTPYKTYPHI:

1. HanmoroBble MHCHEKIIMU, MPABOOXPAHUTEIILHBIE OpPraHbl, OPraHbl CTATHUCTHKH,
BOCHKOMATHI, MEHCUOHHBIN GoHa, aamuHucTpanus MO «r. CeBepoOailkambCky,
VYmpaBnenne oOpa3oBaHWsi, OpraHbl OINEKW W TOMNEYUTEIBCTBA, OpPTaHbl
COI[MAIbHOM 3alIUThI, HAJI30PHO-KOHTPOJIbHBIE OPTraHbl (TOJIBKO B MPEAEIax CBOEH
KOMIICTECHITUN ).

2. Opranuzaniud, B KOTOpPbIE COTPYIAHUK, POIUTEIb MOXKET TMEePEUUCIATh
JICHEKHBIE CpENICTBa (HETOCY/IapCTBEHHbIE TEHCUOHHBIE (DOHIBI, CTPAXOBbBIC
KOMITaHUU, OJIarOTBOPHUTENIbHBIE OpTraHW3allH, KPEAUTHBIC YUPEKICHUS U T.II.),
MOJY4YalT JOCTYNl K TNEPCOHAIBHBIM JAaHHBIM COTPYAHUKA TOJBKO C €ro
pa3pelleHus.

4.4. B MBZIOY npuHsTa NOJUTUKA «YUCTOTO CTOJa»- B OTCYTCTBUE PabOTHHKA,
HMMEIOIIEro JOCTYI K EPCOHATBHBIM JIaHHBIM, Ha €ro paboyeM MecTe He JIOJHKHO
OBITH  JIOKYMEHTOB, COJICpKalllUX TMEpCOHaJbHBIE  JaHHbIE  paOOTHHKA,
BOCIIUTaHHUKA. YOOpka B KaOMHETE OTBETCTBEHHOIO JIMIA MPOBOJIUTCS TOJIBKO B
ero mpucyrctBuu. Pa3zmerenue pabodyero Mecra HUCKIIIOYAaeT OECKOHTPOJBHOE
UCITI0JIb30BaHUE JAaHHOW HH(OpMaLIUK.

4.5. Ilpu yxome B OTHYCK, CIYXEOHOM KOMAHAUPOBKE W HWHBIX CIIy4asx
JUTMTENIbHOTO OTCYTCTBHS PaboTHHMKa Ha pabodeMm Mecte, OH 00s3aH Tepenartb
JOKYMEHTbl M HHBIE HOCUTEIW JIMIAM, HUMEIOIIUM JOCTYNl K MEepPCOHAIbHBIM
JTAHHBIM.

4.6. Jloctyn K TIEPCOHAIBHBIM JaHHBIM MOXKET OBITh TPEIOCTaBICH HHOMY
pabOTHUKY, MOKHOCTH KOTOPOrO HE  BKJIIOYEHA B CIHUCOK JOJDKHOCTEH



COTPYAHUKOB, HMMEIOIIUX JOCTYNl K MEPCOHAIBHBIM JaHHBIM, KOTOPOMY OHH
HEOOXOUMBI 11 UCIIOJIHEHUS €r0 TPYIOBBIX 00S13aHHOCTEH.

B TakoMm ciydae, maHHbBI paOOTHUK MPOXOIUT Mpouenypy odopmieHus
J0CTyTa K MEpCOHANBHBIM JaHHBbIM. OHa BKJIIOYAET B ceOsl:
1. O3HakoMyIeHHE paOOTHUKA MO OAIUCH ¢ HacTosmuM [lonoxxeHuem.
2. llopmucanue ¢ JOaHHBIM pPaOOTHUKOM HHUCBMEHHOIO 00s3aTeNbCTBA O
COONIOICHNN  KOH(PUIEHIUAIBHOCTH  INEPCOHAJIBHBIX  JIAaHHBIX  pabOTHHKA,
COOJTIOICHUS TTPABUII UX 00PaOOTKH.
47. WN.0. zaBegyromert MBJIOY  BmpaBe — ompenmensiTb  CHOCOOBI
JOKYMEHTUPOBAHHUSA, XPAaHEHHUS W 3alIUTHl MEPCOHAIBHBIX JAHHBIX C MOMOIIBIO
COBPEMEHHBIX KOMIBIOTEPHBIX TEXHOIOTHIA.
4.8. IlepcoHanbpHble JaHHBIE paOOTHUKA MOTYT OBITb MPEJOCTABICHBI
POJICTBEHHUKAM WM WICHAM €ro CEMbU TOJIBKO C MHCHBMEHHOTO pa3pelIeHHUs
camMoro pa0OTHMKA, 3a WCKIIOUEHHUEM CIy4yaeB, KOIrJia Iepenada JaHHBIX
paboTHuKa 0e3 ero corjacusi JOMYCKAaeTcs JCHCTBYIOIIUM 3aKOHOAATEIBCTBOM
PO.
4.9. llepcoHanpHble JaHHbIE pPaOOTHHKA, BOCHUTAHHHUKA MOTYT TakXe OBITbh
OTIIPABJICHBI 110 MIOYTE, TOTAA Ha KOHBEPTE JAENACTCS HAJIUCh O TOM, YTO MHUCHMO
COJEPKUT KOH(UIEHIMAIBbHYI0 UH()OPMALMIO U 32 €€ HE3aKOHHOE pasIilallieHUe
IpEeIyCMOTPEHa OTBETCTBEHHOCTh JICHCTBYIOIIMM 3aKOHOAATENbCTBOM PO.
O0s3aTenbHO JOKHA OBITH OIUCH .
4.10. B MBJIOY Takxke OCYIIECTBISAIOTCS OPYTHE MEPOIPHUATHS IO 3aIIUTE
MEPCOHATBHBIX JAHHBIX:
1. Pa3zpaGoTaH nopsa0K YHUUTOKEHUS HHPOPMALIUH
2. Ucnionp3yeTcst HOUHAst OXpaHa YUpexKICHUS

5. KOHTPOJIb AEATEJIBHOCTHU MB/J10Y 110 PABOTE C
HEPCOHAJIBHBIMH JAHHBIMMU.

5.1. B MBJIOVY netckuii can koMOMHUPOBAHHOTO BHUAa «CepeOpsiHOE KOMBITIIE»
KOHTPOJIb 32 TEPCOHANBHBIMU JAaHHBIMH  OCYIICCTBIISIOT COTPYJHUKH B
COOTBETCTBHUH C JOJKHOCTHBIMU HHCTPYKIIMSIMH, C LIEIbI0 YCTAHOBIICHUS METOIOB
U CrnocoOOB  3amUThl  HHPOPMAIMM, HEOOXOAMMBIX Ui  OOecredYeHus
0€30MacHOCTH MEePCOHANIBHBIX JIAHHBIX.



